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Volunteer Admin Registration Form
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Please complete the below information to register your details with us.
It is important that the information you provide is accurate.   The information you provide on this form will only be used by us at HVC and held securely on our database.
For help filling in this form please email stives@huntsvc.org.uk or call us on 01480 301462 / 07990 477552
	Questions
	Your Answers

	Q1:  Name

	[bookmark: _Hlk141186499]Title
	

	First Name
	

	Surname
	

	Q2:  Contact Details & Address

	Email address 
	

	Telephone number 
	

	Mobile number
	

	Address line 1
	

	Address line 2
	

	Town
	

	County
	

	Postcode
	

	Q3:  About You  
- please tick relevant box
	

	Date of birth
	

	Age Category
	☐ Under 18                     ☐ 46 – 55  
☐ 18 – 25                         ☐ 56 – 65
☐ 26 - 35                         ☐ Over 65
☐ 36 - 45


	Gender
	☐ Female                        ☐ Male


	Employment Status
	☐ Full time employed     ☐ Part time employed
☐ Unemployed                ☐ In education / training
☐ Retired                         ☐ Looking after family / home
☐ Unable to work through ill health
☐ Not seeking employment
☐ Other
☐ Prefer not to say


	Disability Status
	☐ Disabled                   ☐ Not disabled


	Do you have an Enhanced DBS Certificate
	☐ Yes, My DBS Number is:    
☐ No


	Free Text- for you to write anything about yourself
Ie: What roles have you done before, what are your skills and interests?
	









	Q4  Your Availability

	What time of the day, and days of the week are you available to volunteer? 
Tick all the relevant boxes that apply.

	☐ All
	Mon
	Tue
	Wed
	Thu
	Fri

	AM
	☐	☐	☐	☐	☐
	PM
	☐	☐	☐	☐	☐
	EVE
	☐	☐	☐	☐	☐



	Q5:  Skills

	Are you confident in using:

		Email
	Yes or No

	Excel Spreadsheets
	Yes or No

	Answering and making telephone calls
	Yes or No

	
	




	Do you have a full driving licence: Yes or No

	Do you have access to a car: Yes or No

	Q5:  References

	
Please give the names and addresses of 2 people who can give you a reference
(this person must not be a family member)


	Referee 1                      Name
	

	Daytime telephone number
	

	E-mail
	

	Address

	

	Postcode
	

	Referee 2                             Name
	

	Daytime telephone number
	

	E-mail
	

	Address

	

	Postcode
	





Registering with HVC – Terms and Conditions
In order for us to comply with GDPR we need your permission to hold your personal details on our system.  Your details will be held securely and will be used solely for the purposes of administration, communication of Huntingdonshire Volunteer Centre matters and statutory or other legal requirements. 
Any photographs or video, both in hard copy & online (including social media and our website), will be used to promote the work of Huntingdonshire Volunteer Centre. 
Please indicate with a tick that you have agreed to these conditions:
1. √

I agree, you may hold my personal details and use them to contact me
I agree to photographs/video for promoting the work of HVC2. √


Please provide us with a contact in case of emergency:
	Emergency Contact
	Phone:
	e-mail:
	




	Your Signature
	



	Date
	





Thank you completing the volunteer admin registration form!
Please send your completed form to the following email address: stives@huntsvc.org.uk 
St Ives Office, St Ives Town Hall, Market Hill, St Ives, PE27 5AL
Tel: 01480 301462     
E-mail: stives@huntsvc.org.uk
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